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User guide. Working with payment orders in foreign currency. Manual input. SC Client-Bank (WEB). 
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SUMMARY
The program document contains a user guide for the Client-Bank (WEB) Software System of the Client module (hereinafter – SC) for working with payment orders in foreign currency.  The user guide contains:
· Overview;
· Payment orders in foreign currency;
This program document was developed by Belarusbank.
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1.
OVERVIEW
1.1
Purpose of Payment Orders
The Payment Orders, Foreign Currency menu allows the user to prepare, edit, sign and transfer payment orders (hereinafter PO) in foreign currency to the bank for their further procession by the bank.
1.2
SC Functions while Working with Payment Orders
The program performs the following functions:
1) Creating PO by means of manual input;
2) Creating PO by means of their import from an external file with a specified structure;
3) Editing PO;
4) Forming the external representation of PO;
5) Applying electronic digital signatures to PO for the purpose of their approval and/or transferring to the bank;
6) Removing electronic digital signatures from PO;
7) Making copies of PO stored in the centralized Database (hereinafter DB);
8) Deleting PO from DB;
9) Transferring signed and approved payment orders to the bank for their further procession by responsible officers of the bank;
10) Revocation of payment orders transferred to the bank, but not accepted into work by responsible officers of the bank.
2.
PAYMENT ORDERS IN FOREIGN CURRENCY
2.1 Logging in the System
1. Launch any web-browser (Internet Explorer, Opera (64-bit version), Firefox (64-bit version), Chrome (using IETab)) and go to https://cb.asb.by. The program starts with checking the presence of Microsoft Silverlight plug-in (version 5.0.61118.0), security tools and connected iKey electronic key. If one of the required components is missing, its installation on user’s workstation is offered.
2. Enter your name and password to log in to the system and undergo identification and authentication (Fig.1). Working with the system without successful authentication and authorization of a user is impossible. Authentication and authorization of a user are executed at the Data Base Management System (DBMS) level with consideration of access rights to system modules. Logging in is executed using login and password ("Login by password" tab) or using a key ("Login by key" tab).
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Fig.1 Page for user data input
To prevent unauthorized access to the User's data through SC “Client-Bank (WEB)”, there is an opportunity to enter the password three times when logging in the SC, upon which the access is blocked for one hour. If the same is repeated, the access will be blocked for one more hour. Upon entry of wrong password in three attempts for the third time, the access to the SC will be blocked totally. For unblocking, the User must contact the corporate business service of the bank's structural subdivision serving the customer and provide an identity document to check that the data in the SC corresponds to the data of the client's user.
3.
To switch to the documents list available for work, choose the Documents tab in the main menu of the application (Fig. 2).
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Fig. 2. Main menu of the SC page.
2.2 Manual Input of PO
4.
Select the “Payment orders” item in the left part of the “Documents” menu, then click “Foreign currency” and “In process” (Fig. 3).
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Fig. 3. Payment orders. Foreign currency. In process
5.
To create a payment order by means of manual input, click “Create a payment order” in the list of available operations located in the right part of the menu (Fig. 4).
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Fig. 4. Creating a payment order.
6.
In the window of PO manual input, fill in all the mandatory details, such as payment order number, payer’s account number, amount of transfer in case of a common money transfer, amount of transferred or purchased currency with the code of purchased currency in case of a transfer with purchase, sale or conversion of currency, name of the receiver (beneficiary), code and name of the beneficiary bank, payment purpose. It is also possible to fill in the remaining non-mandatory details, if necessary. All mandatory fields are highlighted with a red frame in the input field with indication of an error in the form of an informational message (Fig. 5). The text of such information message may change, depending on the information filled in by the user. The red frame and the error message will disappear, when correct data are entered. The program limits the option of inputting incorrect or forbidden characters to the maximum. Therefore, a pop-up tip with information on how to correctly fill such field in will display once the mouse is brought over any field (Fig. 5). To copy and paste text in the input fields, use the keyboard shortcuts Ctrl-C (Copy) and Ctrl-V (Paste).
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Fig. 5. The “Create a payment order” window
7.
The “Payer’s account” field is filled in with the use of the dropdown list with the user’s accounts.  The list will contain only foreign currency accounts for common money transfers, as well as for transfers with sale and conversion of currency, or only national currency accounts for transfers with purchase of currency. 
The user’s account information is entered into the SC Client-Bank (WEB) when such customer’s card is registered in the bank, and is stored in the centralized database of the Software System (Fig. 6). Information about the payer (name of the payer, name and code of the bank, taxpayer’s identification number and other details) is also taken from the customer’s card.
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Fig. 6. The “Create a payment order” window. Choosing a payer’s account
8.
The “Sum of transfer” field for payment orders in foreign currency is filled with the fractional part, depending on the payment currency for transfer types: common money transfer, transfer with purchase, transfer with sale, and transfer with conversion of currency. In case of an error, the program will display the relevant message (Fig. 7). The number of symbols in the fractional part depends on the selected currency of transfer. To separate the integral part and the fractional part, use either “,” (comma) or “.” (full stop/dot). For the amount of transfer in foreign currency, both “,” and “.” can be used, it will not be considered an error.
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Fig. 7. The “Create a payment order” window. Filling in the amount of a common money transfer.
9.
The “Sum of transfer” field for payment orders in foreign currency for transactions “With currency purchase” has two variants of filling (Fig. 8). When the first variant is applied, the amount of sold currency is entered. In that case, only accounts in national currency can be used as payers’ accounts. The sum of sold currency is also entered in the national currency. The sum of purchased currency is not entered. The code of purchased currency must be chosen from the dropdown list (Fig. 8).
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Fig. 8. The “Create a payment order” window. Entering the sum of transfer with currency purchase
When the second variant is used, the sum of purchased currency is entered. In that case, only accounts in national currency can be used as payers’ accounts as well. The sum of purchased currency is not entered. The code of purchased currency must be chosen from the dropdown list, and the sum of purchased currency must be entered (Fig. 9).
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Fig. 9. The “Create a payment order” window. Entering the sum of transfer with currency purchase.
10.
The “Sum of transfer” field for payment orders in foreign currency for transactions “With currency sale” has two variants of filling. When the first variant is applied, the sum of sold currency is entered. In that case, only accounts in foreign currency can be used as payers’ accounts. The sum of sold currency, as applicable, is entered in the currency of the account. The sum of purchased currency is not entered. Only the national currency can be used as the code of purchased currency (Fig. 10).
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Fig. 10. The “Create a payment order” window. Entering the sum of transfer with currency sale.
When the second variant is used, the sum of purchased currency is entered. In that case, only accounts in foreign currency can be used as payers’ accounts as well. The sum of sold currency is not entered. Only the national currency can be used as the code of purchased currency. The sum of purchased currency is entered in the national currency (Fig. 11), as applicable.
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Fig. 11. The “Create a payment order” window. Entering the amount of transfer with currency sale.
11.
The “Sum of transfer” field for payment orders in foreign currency for transaction type
with currency conversion has two variants of filling. When the first variant is used, the sum of sold currency is entered. In that case, only accounts in foreign currency can be used as payers’ accounts. The sum of sold currency, as applicable, is entered in the account currency. The sum of purchased currency is not entered. Only foreign currency, except for the payer’s account currency, can be used as the code of purchased currency (Fig. 12).
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Fig. 12. The “Create a payment order” window. Entering the sum of transfer with currency conversion.
When the second variant is used, the sum of purchased currency is entered. In that case, only accounts in foreign currency are allowed to be used by the program as payers’ accounts as well. The sum of sold currency is not entered. Only foreign currency, except for the payer’s account currency, can be used in the program as the code of purchased currency (Fig. 12). The sum of purchased currency has to be entered after the currency code purchased within the transaction is selected (Fig. 13).
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Fig. 13. The “Create a payment order” window. Entering the sum of transfer with currency conversion.
12. The Exchange Rate field is not mandatory for filling in. It can be left empty. The size of the fractional part depends on the transaction code and can be up to 8 (eight) for the purchase, sale or conversion of currency. The use of non-significant zeros in the integral part of the data element (001,25) is allowed and is not perceived as an error by the program. Value of the (000000,00) data element is perceived as zero (0,00). Empty data element value is perceived as a zero as well (0,00).
13. The Comments on the Currency Rate field is not mandatory for filling in. It can be left empty. The program automatically blocks the input of leading spaces, as well as of insignificant space characters in the text, accepting a single space character as a divider between words.
14. [image: image56.emf][image: image57.emf]The Beneficiary field is filled in with the use of the directory or the drop-down list of customers earlier added to the database of the Client-Bank (WEB) Software System, or in random order. The list of beneficiaries to choose from for entering will appear when the input of data is started (Fig. 14). To view the complete directory of beneficiaries, click        on the left of the field for entry. To update the list of beneficiaries for further use in the process of making payment orders, click        once the current payment order is fully filled in. When the Beneficiaries Directory is used, all the necessary Beneficiary fields are filled in automatically. These data can be changed, if necessary.
[image: image58.emf]15.
The Beneficiary’s Account field for banks – BISS participants (residents 
[image: image59.emf][image: image60.emf][image: image61.emf]of the Republic of Belarus (hereinafter RB))                   is filled in with the use of the 28с format (only numbers and Latin alphabet letters are allowed), and for banks – not BISS participants it is filled  in                       with the use of the 34х format (numbers, Latin, Russian and Belarusian letters and special characters are allowed).
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Fig. 14. The “Create a payment order” window. Entering the Beneficiary name.
[image: image62.emf]16. The “Receiving bank code” field is filled in with the use of the database when the button        is clicked, or from the drop-down list when data are entered (Fig. 15). The Belarusian Banks Directory is centralized and is automatically updated in the bank. The input of data that do not correspond to the information in the directory is not allowed.
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Fig. 15. The “Create a payment order” window. Entering the Receiving bank code 
17.
The “Beneficiary UNP” field and the “Third Party UNP” field are filled in using the 9c format (numbers and capital Latin letters in the first two positions). Once completed, this field is checked for correspondence to the control key. Error information, if any, will be displayed (Fig. 16).
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Fig. 16. The “Create a payment order” window. Entering the beneficiary UNP.
[image: image63.emf][image: image64.emf]18. The “Payment purpose” field is retrieved using the directory, previously filled in by the user, or in random order. To display the purpose of payment directory, click         on the left of the field. To update the directory for further use in the process of filling in payment orders, click          once the current payment order is filled in. Directory of Payment purpose allows adding, editing or deleting data as well as the search of the necessary entry using the word entered in the input field. (Fig. 17).
19.
The VAT amount can be added to the "Payment Purpose" field by specifying the desired interest rate and clicking the "Calculate VAT" button. The text with calculation will be added to the end of the "Payment purpose" (Fig. 18).
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Fig. 17. The “Create a payment order” window. Entering the payment purpose.
20. The "Code of payment into budget" field is mandatory only for tax accounts categories 3600 or 3602. For other accounts categories that field is locked for input of data. The centralized directory automatically updated by the bank is used to fill in the field. The input of data that do not correspond to the information in the Codes of Payments into the Budget Directory is not allowed.
21. The "Commission to debit the account" field is filled in using the drop-down list of the user’s accounts. The list contains all accounts both in the national and in foreign currencies. (Fig. 19).
22. The "Queue", "Transaction registration number" and "Payment details" fields are not mandatory for filling in. These fields are filled in based on whether the user needs that information to be displayed in the payment order. To view the rules of filling in for fields, put the mouse over any of the input boxes and read the text in the pop-up window.
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Fig. 18. The “Create a payment order” window. VAT calculation
23.
To save the completed payment order, click the “Save” button (Fig. 20). All the information will be saved in the centralized database of the bank’s server. Once the document is saved successfully, it will appear in the list of the user’s payment orders with the "Posting denied" status.
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Fig. 19. The “Create a payment order” window. Entering the commission account.
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Fig. 20. The “Create a payment order” window. Saving a payment order in the database.
24.
The following options are available for existing payment orders: View Document, Edit Document, Copy a Document, Remove Document, Sign a Document, Protocol (Fig. 21).  Before transferring payment orders to the bank for execution, mark (choose) the payment orders for sending and click the "Sign a Document" button (Fig. 21).
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Fig. 21. Signing documents
25.
To confirm the use of electronic signature to sign a document, enter private key password in the corresponding window and click "Continue" (Fig. 22). Signed documents will acquire the "Signed" status.
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Fig. 22. Entering private key password.
26.
If documents need approval, repeat the signing procedure (paragraph 23) for previously signed documents with option to choose the number of times specified by the User for processing documents signed using Electronic Digital Signature (EDS) (Fig. 23). If several documents need to be re-signed, you can select them on status (the "Select on Status" option) and choose the status of documents that have to be marked (Fig. 23).
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Fig. 23. Selecting documents on status
27.
The following options are available for existing payment orders: View Document, Edit Document, Copy Document, Remove Document, Sign Document, Protocol (Fig. 24). To transfer documents to the bank for execution, mark the signed documents and click the "Transfer to the Bank" button (Fig. 24). Documents that have been transferred to the bank acquire the "Transferred to the Bank" status. Further operations with such documents are performed by responsible officers in the bank.
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Fig. 24. Transferring documents to the bank.
28.
The following options are available for payment orders that have been transfer to the bank: View Document, Copy Document, Revoke Document, Protocol (Fig. 25). To revoke documents that have been transferred to the bank earlier, mark them in the list of documents and click the "Revoke Document" button (Fig. 25). Starting from Version 1.7.1 dated 28.02.2018 for documents types "Payment Orders" in national and foreign currencies pursuant to NBRB Resolution No. 46 dated 16.04.2009 "On approval of the instructions on the procedure for registering transactions and performing the functions of currency control agents by the banks providing cash finance servicing", the "Revoke Document" operation is closed for accounts for which mandatory currency control is established in the bank's servicing institution. When transferring these documents types to the bank ("Transfer to bank" button), the document status is automatically set as "Processed by the Bank" without option to revoke it from the bank.
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Fig. 25. Revoking documents from the bank.
29. Payment orders that have been revoked by the user or denied by the bank, can be viewed in the "Documents" menu, followed by "Payment Orders", "Foreign currency", "Denied" (Fig. 26). List of documents is displayed for the period specified by the User. Initially, specify the period for viewing documents, then, after clicking the "Find" button, a search is performed and a list of documents for the period specified by the user is displayed. If the data in the fields "For the period from" and/or "till" are changed, but the request for the period was not executed (the "Find" button was not pressed), then the “ [image: image26.emf]” mark will be set in the specified fields, indicating an incomplete operation for this request. After pressing the "Find" button and forming the list of documents for the period, this mark will be automatically removed. For PO revoked or deleted by the user as well as for those ones that have been denied by the bank, such operations as "View document", "Copy document", "Protocol" are available (Fig. 26). 
30. All POs accepted or processed by the bank can be viewed in the "Documents" menu, followed by "Payment orders", "Foreign currency", "Processed". For PO processed by the bank such operations as "View Document", "Copy Document", "Protocol" are available.
31. To amend PO that have been revoked by the user or denied by the bank, copy them for further editing by clicking the "Copy Document" button (Fig. 27). The copies of PO will display in the "Documents" menu, followed by "Payment Orders", "Foreign Currency", "In Process" entry.
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Fig. 26. The list of revoked, deleted and denied documents.
32.
To view and/or print PO, mouse the cursor over the document or select the documents necessary for viewing from the list and press the "View Document" button. External representation of the PO for viewing or printing will be displayed in a new tab (Fig. 28).
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Fig. 27. Copy of a PO for further editing
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Fig. 28. External representation of a PO
33.
To view all operations with a document performed after it was created, put the mouse over the document and click Protocol. The list of all operations in the reverse chronological order will be displayed (Fig. 29).
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Fig. 29. Protocol for the selected document.
2.3 Manual Input of PO Non-Resident Beneficiary
[image: image65.emf][image: image66.emf]1. When creating a PO for a beneficiary who is not BISS participant, unselect the mark              in the “Beneficiary” block (Fig. 30). As a result, new fields such as "Country", "BIC-code", "Beneficiary bank", "Beneficiary’s account" will appear in the PO input form. 
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Fig. 30. The “Create a payment order” window. Beneficiary – not a BISS participant
2. The "Country" field is represented in the form of a drop-down list with names of countries and indication of the beneficiary’s country type in the form of an ISO code. The field is mandatory when payments are made to a non-resident. The user chooses the necessary value from the offered list (Fig. 31).
3. In the BIC Code field data can be entered only in the 11c format (numbers and capital Latin letters) for the Receiving bank – not a BISS participant (non-resident). Any other variants of input are automatically blocked. The field is mandatory. It must be completed, otherwise the program will display the following error message: "A mandatory field is left empty". An interactive prompt from the "SWIFT Directory" is available in the process of data input with an option of inputting data different from information in the directory (Fig. 32).
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Fig. 31. The “Create a payment order” window. Choosing the country of the beneficiary.
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Fig. 32. The “Create a payment order” window. Entering the BIC code of the Receiving bank.
4. In the Receiving bank field data can be entered only in the 105х format (permitted character set according to ТКП 061-2012[1] (Annex 1). Any other variants of input are automatically blocked. The field is mandatory and must be completed. The field is opened for editing, and all data referring to the name of the Receiving bank are taken from the "SWIFT Directory" with a possibility of editing them. The program automatically blocks the input of leading spaces, as well as of insignificant space characters in the text, accepting a single space character as a divider between words.
5. In the Beneficiary’s Account field data can be entered only in the 34х format (for banks – not BISS participants). The field is not mandatory. It can be left empty. The field is filled in with a possibility of inputting multiple spaces in the account value.
6. The program automatically generates an additional block, "Correspondent of receiving bank", when a payment order in foreign currency is created for a beneficiary – not a BISS participant (when the mark [image: image34.png]* Edit document @ Foreign c * PAYMENT ORDER
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 in the "Beneficiary" block is removed) (Fig. 33). The "Resident" mark in the "Correspondent of receiving bank" block is intended to define further rules of input in the block with enabling or disabling corresponding directories, showing or hiding corresponding input fields.
[image: image35.png]* Edit document @ Foreign c * PAYMENT ORDER

Sum o1 S0IG Curtency Cunency coe

S —— B o e [ D W
e [ T
i va cate [ %
[Beveficiay BN .. Jvn seropvcrEoTS

M Resident QuNid 500661566
Receiving Bank M Bank of Belarus

Gt N
covmryotk [ D [ < K

Receiving Bank AUSTRACLEAR LIMITED BKO 2
Beneficiary’s account |[BEJR0

[ Payment purpose (ool ... | TEPEYHCIEHHE CPEZICTS 3A TOBAP B TH. HAC 20% B CYMME 209,69 BCEFO C HC 1258,12

Document number

Authorized agency
Legislative act

Correspondent of receiving ban

Receiving Bank

S — -





Fig. 33. The "Create a payment order" window. Filling in the “Correspondent of the receiving bank” block.
2.4 Options for Documents List Display
1.
When viewing the documents list, several options of information display on the User's screen are provided. For PO "Viewing by Accounts", "Viewing by name of beneficiary" and "Viewing by name of recipient bank" are available. To use one of the options, check the "Viewing type" box (Fig. 34).
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Fig. 34 Check-box for choosing one of the viewing documents options
2.
An additional window with documents list viewing options will display on the User's screen (Fig. 35). Select the necessary viewing type and press the "Continue" button.
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Fig. 35 Selecting the "Viewing type" of documents
3.
Two columns with Beneficiary's "UNP" and "Beneficiary's Name" are added to the viewing window for the "Viewing by name of beneficiary" option. The payer's and beneficiary's accounts data are transferred to the additional informational field (Fig. 36).
[image: image38.png]+ SC «Client-bank (WEB)» » OAO ACB 'BE/TAPYCBAHK' (TECT)
Joint Stoclf Company
«Savings Bank «Belarugt

‘Bpasusckai Anexcarzp Brammmposs

' Cliont ID: Ph. +375(17)3090404

ol InBox | Directories |  Protocols ] Service | Information | logout ]

Documents » Select file to import

Payment orders

> [l W select on status | W Viewing type [IFA[] - ]
" Create a payment order
Date  No Sum UNP Beneficiary Current state. =

O |2s0721 |18 0.0 uso | 590681566 | Py “BENOPYCHEOTS" POSTING FAILED -

View document
O |zs0721 |17 0.0 usp | 590681566 | Py “BENOPYCHEOTS" POSTING FAILED
O |1507.21 | 103 1,000.00 | BN 999999999 | DDD POSTING FAILED Edit document
0 norz 01 5000 usD| 100030375 AsD POSTING FALED

Copy a document

“The time of the last operation: 13.07 2021 (1342 40)
Receving Bank: *  AKBBBY2X  * TMUHCK, OAO "ACE BENAPYCBAHK" *

Payer account: - BYSSAKBE30120000137380000000 - Benef. account
Number. 5.

- BY30AKBB30120544343035312333 ¢

Remove document

Sign a document
Application

Protocol

Documents search

Payment order number: 101 Payment order date: 13.07.2021 Accour
Payment purpose: MPOBEPKA

Y59AKBE30120000137880000000 Currency code USD





Fig. 36 Viewing by name of beneficiary 
4.
Two columns with the Beneficiary Bank's "MFO" (Bank branch location code) and the "Beneficiary Bank's name" are added are added to the viewing window for the "Viewing by name of recipient bank" option. The payer's and beneficiary's accounts data are transferred to the additional informational field (Fig. 37).
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Fig. 37 Viewing by name of recipient bank
5.
The type of information viewing in the documents list selected by the user is saved and will be set as default for further documents processing.
2.5 Documents Search with Specified Details
1.
To search documents use the "Search by details" function (the "Documents search" button). When pressing the button, a window with input form for entering documents details is opened for searching (Fig. 38). The input form offers the opportunity to search data by the "Document number", "Payment order number" for payment orders in Belarussian rubles and foreign currency or by the "Payment request number" for payment requests, by the "Sending bank", "Payer's account", "Payer's UNP" (UNP means Payer's Identification Number), code or "Beneficiary bank" BIC-code, "Beneficiary’s account", "Beneficiary UNP", by transfer "Currency code", "Amount of transfer", "Payment Priority", "Status" for payment orders in Belarusian rubles and foreign currency or by "Payment Method" for payment requests as well as by the "Import file name".
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Fig. 38 Documents search by details
[image: image67.emf]2. For documents with the "Processed” and "Denied” status, the window for entering the document details for search additionally displays the period for viewing the documents list (the period is set in advance) and there is also an additional input field “Date of execution of the document” in the bank (Fig. 39). After filling in all the necessary details for documents search, click the "Continue" button. It is also possible to clear previously entered information (the "Clear the form" button) to further fill in the form with new data or to reset the filter. The "Cancel" button for documents search will leave the information on the user's screen unchanged. To save the document search settings, you must fill necessary data in the form fields and press the button      . 
[image: image68.emf]All the entered settings are saved except the documents search period (input fields "For the period from" and/or "till"). If the filter settings are saved successfully, a corresponding message will be displayed on the screen. The saved settings will be used each time during the subsequent documents search (the "Documents Search" button). The dates for the document search period in the filter (the fields for entering the date "For the period from" and "till") are taken from the fields of the same name in the document list view window. In the document search form, you can make changes and save new filter settings. If you no longer need to use the previously saved filter, click the "Reset the Form" button and then click the button      .
[image: image41.png][ —

Document number contains
Payment order number  contains
contains  [EV4GI]
contains | EXJE)

§
'I‘Ig‘l‘lll‘

contains
o
contains
contains |38}
contains
equal
PRI ———
Quee ]
Status
Date of execution of the document
File name
Payment purpose





Fig. 39 Search by details for processed and denied documents
3.
After clicking the "Continue" button, a documents list corresponding to the search conditions for the previously entered details will be displayed on the screen. If the documents were not found, the list will be empty. In the upper line, above the window with the list of documents, an additional information message "An active filter" will appear (Fig. 40). This means that the documents displayed in the list are filtered by the details specified by the user. When hovering the cursor over this message ("An active filter"), the user will be shown a list of search details with the detail name and its value. Also, to view all the details of the filter, you can click the "Documents Search" button again. All data entered by the User for search are saved until documents search conditions are updated or until filter conditions are reset. For further work with documents, you can change the search conditions by clicking the "Documents search" button, or reset the filter to get a complete list of documents by clicking the "Update" button. 
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Fig. 40 Information message about filter availability in the documents list
2.6 Application attachment to the Payment Order
1.
Starting from version 1.5.0 of 18.05.2016, SC WEB has developed a function for attaching a text file with an application to an electronic payment document (the “Application" button) (Fig. 41). 
[image: image43.png]SC «Client-bank (WEB)» « OAO ACB 'BEJTAPYCBAHK' (TECT)
Joint Stock Company
«Savings Bank «Belarus;

Home

Documents Payment orders

‘Bpasusckai Anexcarzp Brammmposs

Ph. +375(17)3090404

Documents Protocols

> [l W select on status | W Viewing type 2] B —
" Create a payment order
oate | o Sum WO Recehing Bark Curenttato

0 |220721 | 18 0.00| USD | AGLRAU2S215 | AUSTRAGLEAR LIMITED BKO 215 SYDNEY AU | POSTING FAILED -
0 zor2t 17 000 USD AKBEBY2X  FMUHCK, 0AO "ACE BENAPYCEAHK" POSTING FAILED
“The tme of the lastoperation: 2307 2021 (14:35 56) QR P ET e NPT Edit document

4l | Beneiciany 590661565 _* PYN1"BENOPYCHEGTS!
Payer account: - BY59AKBB30120000137850000000 - Benef. account: ~ + BY39AKBB30120544343935312333. Gopy a document
Number
[0 130721103 1,000.00| BYN | AKBBBY2X | FMVHCK, 0AO "ACE BEMAPYCBAHK" POSTING FAILED
0 | 130721 | 101 5000 |USD | AKBBEY2X | TMAHCK, OAO "ACE BEMAPYCEAHK" POSTING FAILED C Sepedonmen )

Application

:
Payment order number: 117 Payment order date: 23.07.2021 Account: BYS9AKBB30120000137880000000 Currency code USD
Payment purpose: MEPES/CTIEUIE CPECTS 3A TOBAP B T.4. HAC 20% B CYMME 203,69 BCETO C HIC 1258,12





Fig. 41 Application attachment to the Payment Order
2.
When clicking on the "Application" button, a window opens in which you need to select the text file of the application (the button [image: image44.emf]) and specify the file encoding that the user should know in advance (Fig. 42).
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Fig. 42 Window for selecting file with an application
3.
In the Windows explorer window, select the file with the application you need to attach and click the "Open" button (Fig. 43).
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Fig. 43 Window for selecting text file with an application
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4.
The file text will be displayed in an additional form window. You can view it to check whether the file with the application is selected correctly andits encoding is specified correctly. If errors occur, you must re-select the desired file by clicking the button         or erase previously entered data by pressing the button        . "Attach a file" line will indicate the name of the file with the application. To attach the file with the application to the payment document, click the "Continue" button (Fig. 44).
5. The application text as well as the file name will be saved in the Database. In the window for viewing the payment documents list for all documents with applications, an additional information message “Application” will appear with the name of the text file displayed. This message indicates the presence of an application attached to this payment document (Fig. 45). The specified information message will not be displayed on the screen if the payment document was created by an import operation from an external file and this file contained the data element "ZZ" "Application Information line". The application imported in this way can also be viewed and/or changed by clicking the "Application" button.
6. When viewing a document with an application (the "View document" button), the application text will be displayed on the screen after the external representation form of the electronic payment document (Fig. 46).
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Fig. 44 Record of a file with an application
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Fig. 45 Information message about an application availability
7.  To make changes or delete an application text to the payment document, you must click again the "Application" button and make the necessary changes (the button         for editing or the button          for deleting the application).
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Fig. 46 Application display when viewing a payment document
2.7 Information viewing by selected documents
1.
When selecting documents, the number and amount of documents selected by the user is displayed in the lower right corner of the form. The information field is highlighted in orange (Fig. 47).
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Fig. 47 The information field by selected documents
2.
By clicking the left mouse button on this field, the user will be provided with detailed information on all the selected documents (Fig. 48).
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Fig. 48 The information field by selected documents
2.8 Export of Posted Documents
1.
In the "Documents" tab for documents with the processing status "Posted" (the "Processed" menu item), a new "Export of documents" button has been added, designed to generate an external file in JSON format. Export file structure is described in Annex 2. (Fig. 49).
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Fig. 49 List of POs posted for export
2.
To create an external file with electronic payment documents held in the bank, you must select one or more documents and click the "Export of documents" button. In an additional window, specify the file encoding and then in Windows Explorer, set the path for recording the file. (Fig. 50).
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Fig. 50. Export of posted POs
ANNEX 1
ALLOWED CHARACTER SET 
Extract from TKP 061-2012 (07040)
In electronic message (document) it is allowed to use the following characters:
A…Z – capital Latin letters;
А…Я – capital Cyrillic letters including letter Ё;
Capital characters of the Belarusian alphabet that match the same characters with similar letters of the Russian alphabet, I, Y in accordance with STB 956;
0…9 – digits; / - + ( ) . , : ; ‘ ” = ? % * – special graphic characters (space, fractional dash, hyphen (minus), plus, left parenthesis, right parenthesis, dot, comma, colon, semicolon, single quotation mark, quotation marks, equal, question mark, percentage, asterisk);
CRLF – a sequence of control characters (carriage return, line feed).
An electronic document must be generated as the code page SR-1251.
ANNEX 2 Definition of an electronic payment order (EPO) in JSON format
Table 1 – EPO export file structure
	Object
	Data type
	Purpose

	DocumentPaymentOrder
	Array
	Contains a documents array in the form of PO 

	NumberPaymentlnstructions
	16х
	Number of payment instruction

	DatePaymentlnstractions
	10х
	Date of payment instruction in the DD.MM.YYYY format

	QueueType
	in
	Payment instruction status (0 – regular, 1 -urgent)

	OperationCode
	in
	Operation code (0 – regular, 1 – conversion, 2 – purchase, 3 - sale)

	AmountOfTransfer
	19d
	The amount of sold currency in figures.

	ISOOfTransfer
	3а
	Sold currency code

	AmountOfTransfer2
	19d
	The amount of purchased currency in figures.

	ISOOfTransfer2
	3а
	Purchased currency code

	ExchangeRate
	lOd
	Currency rate

	CommentExchangeRate
	30x
	Comments to the Currency rate

	PayerName
	70х
	Payer name (surname, name, patronymic)

	WordDoc
	3а
	DOC code word

	TypeDocuments
	2n
	Type of a personal identification document

	SNDoc
	10c
	Document serial number

	PersonalNumber
	15c
	Identification (personal) number

	DateOflssue
	6n
	Document Issue Date

	IssuingAuthority
	28x
	Issuing authority

	AddressOfADrawee
	35x
	Payer’s address

	PayerAccount
	32х
	Payer’s account number in sending bank

	SenderNameBnk
	105x
	Name of the sending bank

	SenderCodeBnk
	lie
	Code of the sending bank

	ReceiverNameBnk
	105x
	Name of the receiving bank 

	ReceiverCodeBnk
	lie
	Code of the receiving bank 

	BeneficiaryName
	105x
	Beneficiary’s name

	BeneficiaryAccount
	32x
	Account number in the Beneficiary's receiving bank3)

	DetPay
	140х
	Payment purpose

	DetPay2
	96х
	Payment purpose text breakover

	DetPayDop
	96х
	Additional information for the Beneficiary

	PayerUNP
	9с
	Payer UNP

	BeneficiaryUNP
	9с
	Beneficiary UNP

	UNPThreeFace
	9с
	Third person UNP

	Aim
	5n
	Payment code

	QueuePayment
	2n
	Queue

	ReccorNameBnk
	35х [2*35х]
	Name of the receiving bank's correspondent bank

	ReccorCodeBnk
	11с
	Code of the receiving bank's correspondent bank

	ReccorAcount
	32х
	Receiving bank account number in the correspondent bank

	RasodyTranslation
	3а
	Transfer expenses

	CommissionAccount
	32x
	Commission to debit account No.


43 Instruction. Working with payment orders in foreign currency. Manual input. Client-Bank (WEB) SC. Rev. 24.07.2018
	CommissionlSO
	3а
	Account currency code

	TransactionNumber
	255х
	Transaction registration number

	PaymentDetails
	250х
	Payment details


PO example in JSON format
[image: image54.jpg]{
"DocumentPaymentOrder™: [

{
"NumberPaymentInstructions" 5
“DatePaymentInstructions": "30.10.2017",
"QueueType": @,

"OperationCode": @,

"AmountOfTransfer": "26047.74",
"IS00fTransfer": "933"
“AmountOfTransfer2"
"IS00fTransfer2
"ExchangeRate":
"CommentExchangeRate H
"PayerName": "TEST. Pa3paboTuuku MK \"KnueHT-BaHk\" (WEB)",
"WordDoc": " i

"TypeDocuments"
"SNDoc": ",
"PersonalNumber
"DateOfIssue"
"IssuingAuthority"
"Add ressOfADrawee":
"PayerAccount" "BY73AKBBSBl20690904140900909"

"SenderNameBnk "I .MUHCK, OAO \"ACB EEnAPYCEI-\HK\"",
"SenderCodeBnk" BBBY2X",

"ReceiverNameBnk" I.MUHCK, OAO \"ACBE BEJIAPYCBAHK\"",
"ReceiverCodeBnk" AKBBBY2X",

"BeneficiaryName": “"TEST. PA3PABOTYMKM MK \"KAMEHT-BAHK\" (WEB)",
"BeneficiaryAccount": "BY68AKBB30120000035830000000",

“DetPay EPEBOJl B PAMKAX WPUAMYECKOrO NIMLA",

"DetPay2 5

"DetPayDop": "",

"PayerUNP": "100062041",

"BeneficiaryUNP": "100062041",

"UNPThreeFace": "",

"Aim": ",
"QueuePayment"
"ReccorNameBnk"
"ReccorCodeBnk":
"ReccorAcount”
"RasodyTranslation":
“CommissionAccount":
“CommissionISO": "
"TransactionNumber
"PaymentDetails":

>

>

“NumberPaymentInstructions": "8",
“DatePaymentInstructions": "“30.10.2017",
"QueueType": 0,

"OperationCode": @,

"AmountOfTransfer": "7641.95",




[image: image55.jpg]"IS00fTransfer": "933"
"AmountOfTransfer2"
"IS00fTransfer2": ",
"ExchangeRate":
"CommentExchangeRate 5
"PayerName": "lomenbckasa ropopackana opraHusauua 00 \"BPCM\"",
“WordDoc":
"TypeDocuments™:
"SNDoc": ",
"PersonalNumber"
"DateOfIssue": 5
"IssuingAuthority"
"AddressOfADrawee" : 5
"PayerAccount": "BY67AKBB30150029700353000000",
“SenderNameBnk ": “I'.FOME/b, OWIMAN N300 TOME/NbCKOE OBJI. YMPABJIEHUE OAO
\"ACB BENAPYCBAHK\""
"SenderCodeBnk": "AKBBBY21300",
"ReceiverNameBnk": "I .MWHCK, OAO \"ACE BENAPYCBAHK\"",
"ReceiverCodeBnk": "AKBBBY2X",
“BeneficiaryName": “"TEST. PA3PABOTYMKM MK \"KAMEHT-BAHK\" (WEB)",
“BeneficiaryAccount": "BY68AKBB30120000035830000000",

>

"DetPay": "MEPEBOA B PAMKAX WPWAWYECKOrO NMLA",
"DetPay2":

"DetPayDo 'y

“PayerUNP": "400979204",

“BeneficiaryUNP": "100062041",
"UNPThreeFace":
"Aim": v,
"QueuePayment":
"ReccorNameBnk" :
“ReccorCodeBnk"
“ReccorAcount"
“RasodyTranslation"
"CommissionAccount"
"CommissionISO":
"TransactionNumber"
“PaymentDetails": ""





